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Rules of Order – Probate Judges - County Commissions – Minutes – Hale County





The probate judge is chairman of the county commission and is required to record the minutes of commission meetings, but the probate judge does not personally have to record the minutes.  The county commission should use Robert’s Rules of Order or another similar parliamentary procedure manual as a guide for adopting, amending, and recording minutes from a meeting.





Dear Mr. Lankster:





	This opinion of the Attorney General is issued in response to your request on behalf of the Hale County Commission.








QUESTIONS





	Whose responsibility is it to take and keep the minutes of the meetings of the Hale County Commis�sion?





	Who, if anyone, can alter or amend the minutes of a meeting?








FACTS AND ANALYSIS





	Section 11-3-18 of the Code of Alabama states that “[t]he chairman of the county commission must record the proceedings at meetings of the county com�mission, make all necessary orders and issue all process necessary to sustain its jurisdiction or maintain its authority.”  Ala. Code § 11-3-18 (1989).





	Section 11-3-1 of the Code of Alabama states that the county commission shall include the judge of probate who shall serve as chairman.  Ala. Code § 11-3-1 (1989).  A probate judge, pursuant to statutory requirements, should keep the minutes of the commission and record the same.  Walker County v. Burdeshaw, 232 Ala. 621, 169 So. 227 (1936).  When the judge of probate, as chairman, cannot attend a meeting of the county commission, the judge must pay a special clerk to take and record such minutes.  Ala. Code § 11-3-19 (1989).





	The Code of Alabama does not address how to change or amend minutes from a county commission meeting.  Ordinarily, commissions or councils adopt minutes from one meeting at the start of the next meeting.  The commission at this time discusses any amendments or changes.  Robert’s Rules of Order, Newly Revised 456 (10th ed. 2000).  It is the opinion of this Office that the county commission should use Robert’s Rules of Order or another similar parliamentary procedure manual as a guide for adopting, amending, and recording minutes from a meeting.








CONCLUSION





	The probate judge is chairman of the county commission and is required to record the minutes of commission meetings, but the probate judge does not personally have to record the minutes.  The county commission should use Robert’s Rules of Order or another similar parliamentary procedure manual as a guide for adopting, amending, and recording minutes from a meeting.





	I hope this opinion answers your question.  If this Office can be of further assistance, please contact Rebecca Acken of my staff.





Sincerely,





BILL PRYOR


Attorney General


By:
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CAROL JEAN SMITH


Chief, Opinions Division
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